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NQM Template Group Access - For Admin User

only

Users who upload bank statements for NQM Income calculation will require configuration

by their LoanBeam administrator to beincludedin the NQM Template Group.

This section will provide the steps for the LoanBeam administrator to provide access to users

who will use LoanBeam for NQM Income calculation.

Configure individual user with access to NQM Income Calculation

Flease follow the steps below to configure a single user with access to NQM Income

Calculation.

1. Admin users click Admin from dropdown located in top right corner of LoanBeam

Dashboard screen to navigate to User tab of the Admin screens.

| loanbeam

Drag a column header and drop i here to group by that column

Appiication ID
12345678925
2025-08-12
20250826
2024-10-290
20241029
2024-10-27
2024-10-180
2024-10-18d
2024-10-18a
2024-10-160
202410062
20241009
20044
20241007
20241003

2024-10-02_v1

11/19/2025

T Other ID

T Borrower's Last Name Y Status
America Completed
Reynolds Processing
Anderson Processing
Anderson Processing...
Anderson Processing -
Anderson Processing. .
Homeowner Completed
Builder Completed
Anderson Completed
Anderson Completed
Anderson Completed
Anderson Completed
Anderson Completed
anderson Completed
Anderson Completed
Anderson Completed

«

Files for Download

T Loan Processor's Name

Destiny Hankton
Clark Maloof

Destiny Hankton

Destiny Hankton
Destiny Hankion

Destiny Hankton

T Underwriter's Name

‘Sean Rogan
Sean Rogan

Roby Roberison

Roby Roberison
Roby Roberison

Sean Rogan
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units Remaining: 327 [T

Y Borrowers First Name
Andy
Jongthan
Jack
Jack
Jack
Jack
John
suzi
Jack
Jack
Jack
Jack
Jack
Jack
Jack

Jack

‘Shannon

Admin

rked with (*) are mandatorfiSeie

ters < and > are not alowed
‘Application ID*

Office Location”

Upload Files

Change Password

X

5]

# Fie ‘Added On

Remove

Salect Template for Output*
Select Al
1084-PL
Caliber DU
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2. Click on theline with the selected user’s name to add NQM Income Calculation and
choose “Edit” in tfop line of right panel.

| loanbeam Units Remaining: 327

IERVEEPURY Account Setup B

g &Reports LoanBeam API P Auther

User  UserGroup  OfficeLocation  Email Notifications  Event Logs

Draga

umn header and drop it here to group by that column Export to Excel

FirstName Y| LastName Y Staus Y JobTitle Y Emai Y Assigned Group V| Assigned Location Y | User Role Y CreatedBy Y Created On Y ModiiedBy Y Modified On Y Last A;‘ﬁnmmamcw( ,am,,mam,y
I N S S S S B 78 X2 I -
Branch 5 Inactive Admin Roby1@loanbeam.com Loan Processor  Roby Robe...  May 15, 2019 12:11:15 PM Needs
Email *
drew.needs @loanlogics.com
sabria Davis Actve Training Faciltator  sabria davis@loanbeam com 1 5 RobyRobe...  Mar 26,2018 08:39:50AM  Roby Robertson  Sep 12,2018 08:35:17AM  Mar | Time Zone *
latoya marshall Active Support guru support@loanbeam.com 1 4 Roby Robe...  Jan 08, 2012 10:03:33 AM Jon | MCMIESI0)Contialiinel[UECnada N
User Role
Office Location -
Paul Sims Active Training Facilitator paul sims@loanbeam.com 1 ] Roby Robe. Feb 27,2017 10:41:33AM  Paul Sims. Sep 17,2018 09:08:08 AM ~ May Corporate
Clark Maloof Active Director Sales Sup. clark maloof@loanbeam.com n Loan Processor Wes Lazear Feb 10, 2016 07:48:07 AM  Joy Tumbaugh Dec 19,2016 11:15:58 AM ~ Nov St Louis - Downtown
Orlando
User Groups -
SuperUW
Loan Officers
NotQuiteanAdmin
NonQM Template Group

3. Click on box labeled “NonQm Template Group” under “User Groups” and click
“Update” in top line of right panel.

I loanbeam Units Remaining: 327
[IRSVENSRIUSY Account Setup  Billing & Reports  LoanBeam API [P Authenication

User  UserGroup  Offce Location  Email Notifications  Event Logs

Drag a column header and drop i here 1o group by that cokumn [ cotumn seup [ crear Fiter Update | Cancel

FirstName Y LastName Y Status Y Job Title Y Email Y Assigned Group Y Assigned Location ¥ User Role Y CreatedBy Y Created On Y Modified By Y Modified On Y Last
W-M——_———m

Branch 345 Inactive Admin Roby1@loanbeam.com 1 1 Loan Processor  Roby Robe..  May 15,2019 121115 PM Needs

L T Ro@ommeancon : Lo rocesor Rony ey 15,2010 12074870 e

Sabria Davis Active Training Facitator  sabria davis@loanbeam com 1 5 RobyRobe . Mar26,2018083950AM  Roby Roberison  Sep12,20130835:17AM Mai  Time Zone

latoya marshall Active Support guru support@oanbeam.com 1 4 Roby Robe... Jan 08, 2018 10:03:33 AM Jan | | (GMT -6:00) Central Time (US & Canada), Nv

TesT TesT nacve  uw TEST@ioanbeamcom 1 5 ErkaDrac.  Nov21, 2017012421 M Roby Roberson  Nov 13, 2018 07:26 58 AM o .

Paul sims Active Training Faciltator  paul sims@loanbeam.com 1 3 RobyRobe.. Feb27,2017 10:41:33AM  Paul Sims Sep 17,2018 09:08:08 AM  May Comorate 3

Glark Maloof Active Director Sales Sup._.  clark malooi@loanbeam com 1 1 LoanProcessor  WesLazear | Feb 10, 2016074307 AM  JoyTumbaugh  Dec19,2016 11:1558AM N () StLouis - Downtown

Sean Rogan Active Managing Director 'SRogan@loanbeam.com 1 14 Underwriter Wes Lazear  Nov 17,2015 10:10:25PM  Sean Rogan Jan 30, 2019 10:45:17 AM  May L] Odando

O Super
O Loan Offcers

NonQM Template Group
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4. When complete you will see message below “LoanBeam: The user is successfully
updated.

LoanBeam : The user is successfully updated. &

VPR Account Setup  Billng & Reports  LoanBeam APl IP Authentication

User  UserGroup  Offce Location  Email Notifications  Event Logs
Drag 2 column header and drop it here fo group by that column m
FistName Y| LastName Y Staus Y JobTile Y Emai T AssignedGroup Y Assigned Location Y UserRole Y Created By Y Created On Y ModfiedBy Y Modfied On Y Last| Al elds marked with () are mandatory
Shannon Redican Actve BALead shannon redican@oaniogics.com RobyRobe..  Oct0S, 2024 033240PM  Shannon Redican  Nov 07, 2025 041747 M Nou F";:‘Z:ZT ord = e notaloned
e e O S (o (S e T
Destiny Hankdon Actve cRM Destiny hankion@loanbeam com 3 Loan Processor  Roby Robe... Dec 02, 2019 01:3459 P Last Name =
Branch 5 Inactive Admin Roby!@loanbeam.com 1 1 Loan Processor  Roby Robe...  May 15, 2010 12:11:45 PM
Branch 2 inactive Admin Roby@oanbsam com 1 1 Loan Processor  Roby Robe..  May 15, 2019 12:07:48 PM Email*
Mary Jane Inactive Person Mi@loanbeam.com 1 3 RobyRobe.. Nov 14, 2018 11:27:17AM  RobyRoberison  Dec 12, 2018 10:55:30 AM Job il -
Witlam “Young Actve cRM wiliam young@loanbeam.com 4 z PauiSims  Oct0S,2018121840PM  WillamYoung Aug 14, 2019 020200PM  Oct
Sabria Davis Actve Training Faciltator  sabria davis @loanbeam.com 1 5 RobyRobe... Mar26, 2018 08:3050AM  RobyRoberison  Sep 12, 2018 08:35:47AM  Mai | Time Zone *
latoya marshal Active Support guru support@loanbeam.com 1 a RobyRobe...  Jan 08, 2018 10:03:33 AM Jan | Select e
JOHNNY uw Inactive uw JUW@LOANBEAM.COM 2 s RobyRobe.. Aug 07, 2017 09:57:10AM  Roby Roberison  Aug 07, 2017 09:57:30 AM
Paul Sims Actve Training Facitator  paulsms@loanbeam com 1 s RobyRobe... Feb27, 2017 10:4133AM  Paul Sims Sep 17, 201800080880 ey | LCE;::::‘S r
Roby Robertson  Active Development &M...  roby robertson@loanbeam.com 2 z Underuriter WesLazear  Jui29,2015 085121 AM  Shannon Redican  Nov 07, 2025 04:19:14 PM  Aug Buffalo
Clark Maloot Actve Ditector Sales Sup... cark maloof@oanbeam com 1 n LoanProcessor  Wes Lazear  Feb 10, 2016 07:4507AM  Joy Tumbaugh ~ Dec 19, 2015 11:1558AM  Now St Louis - Downtown
Sean Rogan Actve Managing Director  SRogan@loanbeam com 1 14 Underuriter WesLazear  Nov 17,2015 10:1025PM  Sean Rogan Jan 30, 2019 10:45:17 AM | May Orlando
User Groups .
SuperUW

Loan Officers
NotQuiteanAdmin
NonQM Template Group

Configure multiple users with access to NQM Income Calculation

Please follow the steps below to configure multiple users with access to NQM Income
Calculation.

1. Admin users click Admin from dropdown located in top right corner of LoanBeam
Dashboard screen to navigate fo User tab of the Admin screens.

} lozrbean e 57

Drag a column

Application ID Y OtherID Y Borrower's Last Name Y Status Y s for Download Y Loan Processor's Name Y Underwriter's Name Y Borrower's First Name .m‘ fields ms'«ﬂd with ! /am marda!a"
2025-08-26 Anderson Processing [] Jack Other ID
aneso s 2 o -
2024-10-18a Anderson Completed 2 Destiny Hankton Roby Robertson Jack E b
2026-10-06a Anderson Completed 2 Destiny Hankion Sean Rogan Jack Underwrter's Name
2061009 Anderson Completed 1 Jack v X
2024-10-07 anderson Completed 3 jack
2024-10-03 Anderson Completed 3 Jack AddedOn - Remove
oo
e
ToseeL I
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2. Click onthe “User Group” tab in the second row of the top left line fo navigate to the
User Group fab.

IR VVERRURY Account Setup  Billing & Reports  LoanBeam API  IP Authentication

Office Location ~ Email Notiications ~ Event Logs

FistName T LastNeme ¥ Status T Job Tite Y| Email Y Assigned Group Y Assigned Location T UserRole T CreatedBy T Created On T ModiiedBy Y Modified On Y| Last| A fieids marked with (%) are mandtory
Somm  Resom A BaLes ramonrodian@Uosiogscm 2 . oy obe. . Oct00 224 003240 P Shamna cian o 07,2025 4747 Pty | 110207 <70 ot loned
Drew Needs Active N drewneeds@ioaniogics.com 1 Roby Robe...  Oct08,202403:31551 PM  Shannon Redican  Nov 07, 2025 050506 PM  Sef
Destiny Hankton Active CRM Destiny haniton@loanbeam com 1 3 Loan Processor  Roby Robe...  Dec 02, 2019 01:34:59 PM Fet  LastName -
Brancn 5 Inactive Admin Roby1@loanbeam.com 1 1 Loan Processor  RobyRobe...  May 15,2019 12:11:15 PM
Branch 123 Inactive Admin Roby@loanbeam.com 1 Loan Processor  Roby Robe...  May 15, 2019 120748 PM Emai *
Wary Jane Inactive Person Ma@loanbeam.com 3 RobyRobe.. Nov 14,2018 11:27:17AM  Roby Roberison  Dec 12, 2018 1055:30 AM e—
Wiliam Young Active cRM willam.young@loanbeam.com 4 7 PaulSims  Oct08,2018 1218:10PM  Wiliam Young Aug 14,2019 020200PM  Oct
Sabiia Davis Active Training Faciltator  sabria. davis@loanbeam.com H Roby Robe...  Mar 25,2018 08:3050AM  Roby Robertson  Sep 12,2018 0335:47AM  Mai | Time Zone *
atoya marshal Active Support guru support@loanbeam com 1 4 Roby Robe... Jan 08, 2018 10:03:33 AM san | | Select v
JOHNNY uw Inactive uw JUW@LOANBEAM.COM 5 RobyRobe...  Aug 07,2017 0957:10AM  Roby Roberlson  Aug 07, 2017 09:57:30 AM
Roby Robertson  Active Development & M...  foby.robertson@ioanbeam.com 2 7 Undenvriter Wes Lazear  Jul 29,2016 0851:21AM  Shannon Redican  Nov 07,2025 04:19:14 PM  Aug Buffalo
Clark Maloof Active Director Sales Sup...  clark malooi@loanbeam com 1 LoanProcessor  Wes Lazear  FeD 10,2016 074307AM  JoyTumbaugh  Dec 19,2016 1115:58AM  Nov St Louis - Downtown
Sean Rogan Active Managing Director  SRogan@loanbeam.com 1 14 Undenvriter Wes Lazear  Nov 17,2015 10:10:25PM  Sean Rogan 4an 30,2010 10:45:17 A May Orlando
User Groups -
Administrator
Trainersss
branch managers
Users

3. Click on “NonQm Template Group” in the Group Name column and choose “Edit” on

the fop line of the right pane

[IESVESNISY Account Setup  Biling & Reports  LoanBeam API P Authentication

User User Group Office Location: Email Notifications Event Logs

Group Name Y Assigned Permissions T | Assigned Users Y | CreateaBy Y Created On T | Modiied By Y| Modified On Y| Auictas marked with (3 are mandatory
The characters < and > are not allowed
Administrator 14 1
Group Name *
Trainersss 1 2 Wes Lazear Jan 04, 2016 08:39:38 AM Synacks Testo Nov 06, 2025 10:47:50 AM NonQM Template Group
branch managers 1 Joy Tumbaugh Aug 01, 2016 11:36:15 AM Joy Turnbaugh Aug 16,2016 02:11:14 PM
Permissions

Users 1 2 Roby Robertson Dec 05, 2016 0722113 AWM Roby Robertson Dec 05, 2016 07:22:41 AM Allow aceess to LoanBeam Dashboard
Limited abilties 2 1 Wes Lazear Jun 13, 2017 03:38:06 PM Wes Lazear Jun 13,2017 0338:22 PM Allow read only access

Allow access to 4506C
Biling 1 Roby Robertson Jun 15, 2017 12:39:06 PM Ao atcm to Non Gl emplae
User Management 2 0 Roby Robertson Nov 01, 2017 081223 AM Roby Robertson Nov 01, 2017 08:15: 11 AM T ——
Underwriters 1 0 Desmon Hayes Jun 05, 2018 11:12:44 AM User Management

User Group Management
standard User 0 Desmon Hayes Sep 12, 2018 11:15:03 AM Office Location
Users2 1 0 Roby Robertson Nov 12, 2018 120650 PM Emall Nofifications
Superuw 6 2 William Young Nov 14, 2018 07:0531 AM

Assign Users

Loan Officers 0 Roby Robertson Nov 14, 2018 11:23:04 AM

Sean Rogan
NotQuiteanAdmin 0 William Young Feb 11, 2019 07:37:47 AM Wiliam Young Feb 11, 2019 07:33:40 AM Clark Maloof
NonQM Tempiate Group __ Surya Jandhyala Nov 05, 2025 06:08:07 PM Arat Kulkami Nov 13, 2025 124820 PM Roby Robertson

Paul Sims

JOHNNY Uw

TESTTEST
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4. Click on check box next to the user(s) names in assign users list that need to be added
fo the “NQM Template Group” and choose “Update” fo save the change.

IEVERRYPUSY Account Setup  Billing & Reports  LoanBeam API  IP Authentication

User  UserGroup  Office Location  Email Notifications  Event Logs
Drag a coimn header and drop 1 her 0 roup by tht counn Exportio Excel
Group Name Y| Assigned Permissions T | Assigned Users Y | Createa By Y| Createaon Y | Modified By Y | Modiied On T Al ieds marked with (3 are mandatory
The characters < and > are not allowed
Adminisrator 14 10
Group Name *
Trainersss 1 2 Wes Lazear Jan 04,2016 08:30:38 AM Synacke Testo Nov 06, 2025 10:47:50 AW NonQM Template Group
branch managers 2 1 Joy Tumbaugh Aug 01, 2016 11:36:15 AM Joy Tumbaugh Aug 16,2016 02:11:14 PM
Permissions
Users 1 2 Roby Robertson Dec 05, 2016 07:22:13 AM Roby Robertson Dec 05, 2016 07:22:41 AW Alow access to LoanBeam Dashboard
Limited abilties 2 1 Wes Lazear Jun 13,2017 03:38:06 PM Wes Lazear Jun 13,2017 03:38:22 PM O Allow read only access
Bl 3 1 Roby Roberts Jun 15, 2017 12:39:06 PM [ Alow access to 4505C
= E L EojEaa ke Allow access to NonQM template

User Management 2 0 Roby Robertson Nov 01, 2017 08:1223 AM Roby Robertson Nov 01,2017 08:15:11 AM (O
Undenvrters 1 0 Desmon Hayes Jun 05, 2018 11:12:44 A O User Management

O User Group Management
standard User 1 0 Desmon Hayes Sep 12,2018 11:15:03 AM O Office Location
Users2 1 0 Roby Robertson Nov 12, 2018 12:06:50 PM O Email Notffcations
Superuw 5 2 Wilkam Young Nov 14, 2018 07:0531 AM

‘Assign Users

Loan Offcers 1 0 Roby Robertson Nov 14, 2018 11:23:04 AM

O Sean Rogan
NotQuiteanAdmin z 0 William Young Feb 11, 2019 07:37:47 AM Wiliam Young Feb 11, 2019 07:38:40 AM O Clark Maloof
N it G N PO [ o 15,2025 060007 o Nov 13,22 124520PM Roby Roberon

O Paul sims

) JOHNNY uw

TESTTEST

5. When complete you will see message below “LoanBeam: The group permissions are

successfully updated.”

.oanBeam : The group permissions are successfully updated. %
[IESETEUPASY Account Setup  Billing & Reports  LoanBeam APl  IP Authentication

User User Group Office Location Email Notifications. Event Logs

(The remainder of this page was infentionally left blank.)
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