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NQM Template Group Access – For Admin User 
only 
Users who upload bank statements for NQM Income calculation will require configuration 
by their LoanBeam administrator to be included in the NQM Template Group.   

This section will provide the steps for the LoanBeam administrator to provide access to users 
who will use LoanBeam for NQM Income calculation.  

Configure individual user with access to NQM Income Calculation 
Please follow the steps below to configure a single user with access to NQM Income 
Calculation. 

1. Admin users click Admin from dropdown located in top right corner of LoanBeam 
Dashboard screen to navigate to User tab of the Admin screens.  
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2. Click on the line with the selected user’s name to add NQM Income Calculation and 
choose “Edit” in top line of right panel. 

 

3. Click on box labeled “NonQm Template Group” under “User Groups” and click 
“Update” in top line of right panel. 
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4. When complete you will see message below “LoanBeam: The user is successfully 
updated.” 

 

 

Configure multiple users with access to NQM Income Calculation 
Please follow the steps below to configure multiple users with access to NQM Income 
Calculation. 

1. Admin users click Admin from dropdown located in top right corner of LoanBeam 
Dashboard screen to navigate to User tab of the Admin screens.  
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2. Click on the “User Group” tab in the second row of the top left line to navigate to the 
User Group tab. 

 

 

3. Click on “NonQm Template Group” in the Group Name column and choose “Edit” on 
the top line of the right panel. 
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4. Click on check box next to the user(s) names in assign users list that need to be added 
to the “NQM Template Group” and choose “Update” to save the change.    

 

5. When complete you will see message below “LoanBeam: The group permissions are 
successfully updated.” 
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